
1. Start early

Credentialing can take a few weeks to six months, 
depending on the facility. The earlier you start 
gathering your materials, the better.

2. Understand the requirements

Each facility will likely have its own application and 
documentation needs. Ask early about what’s required 
for your assignment to get ahead of it.

3. Be responsive

Don’t let emails, voicemails, or document requests 
sit unattended. Your speed in replying can be the 
difference between hitting your start date — or 
missing it.

4. Communicate effectively

Credentialing teams are your partners, not paper-
pushers. Proactively reach out if anything’s unclear 
and notify them immediately if your circumstances 
change. Similarly, if a delay isn’t your fault — say, a 
reference is slow to respond, or a document is missing 
from a third-party source — follow up. Don’t assume 
others are tracking it for you.

5. Keep detailed records

Maintain up-to-date digital records of licenses, 
certifications, continuing medical education (CME) 
logs, procedure history, and malpractice insurance. 
This can save hours when documentation is 
requested.

6. Stay organized

Save everything right away, and centralize your files 
in one easy-to-access location like a cloud-based 
drive. Instead of scrambling to find certificates during 
credentialing, make it easy for yourself to find records, 
renewals, procedure training, and more. 

7. Expect higher scrutiny

Locum tenens providers often undergo more 
thorough credentialing reviews than staff employees, 
because they are new to the organization, have 
worked in multiple facilities, or are credentialing on 
a compressed timeline. Be prepared with thorough 
work histories and explanations for any career gaps or 
potential red flags.

8. Have references ready

Most facilities require peer references, and it’s helpful 
if these peers respond quickly. Keep an updated list 
of colleagues who can vouch for your work, and give 
them a heads-up before they’re contacted.

For more tips to improve your locum tenens 
experience, visit locumstory.com.
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